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Record Keeping:

Member shall ensure compliance with the record keeping requirements contained in the SEBI Act,
1992, Rules and Regulations made there-under, PMLA as well as other relevant legislation, Rules,
Regulations, Exchange Bye-laws and Circulars.

Member shall maintain such records as are sufficient to permit reconstruction of individual
transactions (including the amounts and types of currencies involved, if any) so as to provide, if
necessary, evidence for prosecution of criminal behavior.

Ensure that all client and transaction records and information are available on a timely basis to the
competent investigating authorities. Where required by the investigating authority, they should retain
certain records, e.g. client identification, account files, and business correspondence, for periods
which may exceed those required under the FMC Act, SEBI Act, Rules and Regulations framed there-
under PMLA, other relevant legislations, Rules and Regulations or Exchange bye-laws or circulars.

Member shall put in place a system of maintaining proper record of transactions prescribed under
Rule 3 of PML Rules as mentioned below:

e All cash transactions of the value of more than ten lakh rupees or its equivalent in foreign
currency; .

e All series of cash transactions integrally connected to each other which have been
individually valued below rupees ten lakh or its equivalent in foreign currency where such
series of transactions have taken place within a month and the monthly aggregate exceeds
an amount of ten lakh rupees or its equivalent in foreign currency;

e All cash transactions where forged or counterfeit currency notes or bank notes have been
used as genuine or where any forgery of a valuable security or a document has taken place
facilitating the transactions; % -SR0S
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e All suspicious transactions whether or not made in cash and by way of as mentioned in
the Rules.

1. Information to be maintained:

As Member, we have to maintain and preserve the following information in respect of transactions
referred to in Rule 3 of PML Rules:

the nature of the transactions;

the amount of the transaction and the currency in which it is denominated;
the date on which the transaction was conducted; and

the parties to the transaction
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2. Retention of Records:

Maintenance and preservation of records and information in a manner that allows easy and quick
retrieval of data as and when requested by the competent authorities. Further, the records have to
be maintained and preserved for a period of five years from the date of transactions between the
client and intermediary. However as per Regulations 54 and 66 of the SEBI (Depositories and
Participants) Regulations, 2018” & SEBI/HO/MRD2/DDAP/CIR/P/2020/153 dated August
18th, 2020 all records evidencing the identity of its clients and beneficial owners as well as
account files and business correspondence shall be maintained and preserved for a period of
eight years after the business relationship between a client and intermediary has ended or
the account has been closed, whichever is later.

In situations where the on-going investigations or transactions which have been subject of a suspicious
transactions reporting, they shall be retained until it is confirmed that the case has been closed.

Further, the records mentioned in Rule 3 of PMLA Rules have to be maintained and preserved for a
period of five years from the date of transactions between the client and intermediary.

As member, we shall ensure a record of the transactions is preserved and maintained in terms of
Section 12 of the PMLA and that transaction of a suspicious nature or any other transactions notified
under Section 12 of the Act are reported to the Director, FIU-IND.

Suspicious transactions shall also be regularly reported to the higher authorities within the
intermediary.




Further, the compliance cell of our company shall randomly examine a selection of transactions
undertaken by clients to comment on their nature i.e. whether they are in the nature of suspicious
transactions or not.

Records of information reported to the Director, Financial Intelligence Unit — India (FIU — IND)5: As
Registered member, we shall maintain and preserve the records of information related to
transactions, whether attempted or executed, which are reported to the Director, FIU — IND, as
required under Rules 7 and 8 of the PML Rules, for a period of five years from the date of the
transaction between the client and the intermediary.




